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Nordstrom Accessories Pre-Classification Sheet 
Instructions for Completion 

 
VPN/Item#:  Enter the style/item# exactly as it appears on the Nordstrom purchase order.  The 
identical number must be indicated on the commercial invoice, packing list and related 
documents when the product is shipped. 
 
Earliest Ship Date:  Enter the earliest ship date as per the purchase order. 
 
Purchase Order:  Enter all applicable Nordstrom Purchase order numbers known at the time of 
preparation. 
 
Supplier Name and Address:  Enter the complete name and address of the manufacturer.  The 
information is needed for creation of the Manufacturers Identification Code (MID).  It is specifically 
required for all textile articles and for items subject to FDA regulation. 
 
HS#:  DO NOT ENTER DATA INTO THIS FIELD.  Its use is limited to Nordstrom Customs 
Compliance for classification purposes.  When creating a new preclassification sheet you must 
ensure that any information in this field is deleted. 
 
Duty Rate:  DO NOT ENTER DATA INTO THIS FIELD.  Its use is limited to Nordstrom Customs 
Compliance for classification purposes.  When creating a new preclassification sheet you must 
ensure that any information in this field is deleted. 
 
Country of Origin:  Enter the country of origin of the item. 
 
Agent:  Enter name of agent as applicable. 
 
Contact:  Enter agent contact OR name of person responsible for entering this information. 
 
Detailed Description……..: Enter a description of the item.  Include common name and 
component materials.  Review Nordstrom on-line manual for additional invoice description 
information for various product categories. 
 
Unit cost in US$:  Enter the unit cost of the item is US$.  This will also be the per unit first cost 
amount indicated on the purchase order and commercial invoice.  Unit cost impacts the 
classification and duty rate of certain products. 
 
Does the item contain Fish & Wildlife products:  Indicate yes or no as appropriate.  If yes, 
then provide genus and species information.  Complete F&W information will be required on 
commercial documents.  See on-line manual for OGA requirements. 
 
Commodity Specific Details: The remaining fields for completion are commodity specific (see 
headers) and are self-explanatory.   Complete the information only for the product category being 
shipped.  The remaining product categories can be deleted from the document. 
 
Attach digital image:  Attach a digital image of the item.  Keep resolution low so that size of the 
entire email sent remains below 3MB.  If the image is not attached to the document ensure that 
the image includes the item number. 
 


